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Chapter 1 
 

    Installing TechWare LogBook Solutions 

  
 System Requirements ............................................................... 1.2 

 Installing TechWare LogBook for Windows ........................... 1.2  

 
 
 Welcome to LogBook! 
 

If you are like many testing laboratories, you've been waiting for a user friendly  
Laboratory Management System that allows you to efficiently use the vast amount of information 
being generated in your laboratory facility. 
 
Regardless of your computer knowledge, chasing the data collected by today's testing devices 
takes time that could be spent in a more productive way.  Compiling this data not only takes time, 
but it also leads to manual errors when the data is being transferred into other means of record 
keeping. 
 
And yet, to get control of the operation, you need to have a complete profile of the entire test 
associated with a specific process.  You want a system that's powerful and accurate. 
 
TechWare LogBook Solutions is the system you've been waiting for. 
 
Use the procedure on the next few pages to install LogBook, and then look over the rest of this 
Getting Started book so that you're sure to get the most out of your data. 
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Requirements 
 
To use TechWare LogBook Solutions for Windows, you need the following equipment and supplies: 
 

• Pentium Processor II 233 IBM-PC compatible or higher with 250MB of hard drive space 
• 64MB RAM. 
• VGA Monitor, SVGA monitor or better. 
• Windows 9x, NT, 2000, XP. 
• TechWare LogBook for Windows install diskettes or CD (compact disc). 
• Laser or Ink Jet Printer supported by Windows. 
 

 
Installation for Windows 
 
 
To Install LogBook Solutions: 
 
 
1. Insert the LogBook CD in you computer's CD tray.  Your operating system should be set up 

with the Auto Run feature.  If this feature is not available.  Select Setup from Disk 1. The 
following will display on your monitor.   

 
2. Click on the  “Next >” button to continue. 
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3. Click on the “Next >” button and TechWare LogBook will be installed in the C:\LogBook 
Solutions  directory of your Program Files program group. (LogBook will create the directory 
if it doesn't exist.)    

 
 NOTE:  TechWare LogBook can be installed in a different directory as well as a different Program Group by            
selecting the “Browse” button in the Destination Directory area. 

 
4. Click on the “Next >” button.  LogBook will create a Program Folder for LogBook 

Solutions. 
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5. Click on the “Next >” button to start copying LogBook Solutions files to your computer. 

 

 
6. After all LogBook Solutions files have been installed on your computer, the following will 

display on your monitor.  Simply click on the “Finish” button.  You are ready to run 
LogBook Solutions!   Note:  If install says computer needs to be rebooted, wait until install is complete. 

 
LogBook Solutions is now updated and ready for use. 
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Chapter 2 
 
 
 

   What is LogBook Solutions?  A Feature Overview 
  
 An Alternative to Manual Laboratory Management Systems................2.2 

 Understanding and Using this Manual ...................................................2.4 

 Introduction to General Areas of LogBook............................................2.6 

 

 

TechWare’s LogBook Solutions allows you to collect important quality information 
throughout your physical testing laboratories.  It will provide an effective tool for compiling 
and storing valuable laboratory statistics.  LogBook will allow you to gather these statistics 
through extensive reports and graphs on many variables that you thought were impossible to 
efficiently generate. LogBook is sure to become an indispensable tool in making critical 
quality decisions. 
 
With LogBook, data collection comes down to a few simple tasks:  Data can be added 
automatically via TechWare's TW_LINK program or manually entered directly into 
LogBook Solutions.  Solutions can make this task significantly faster than writing by hand 
and calculating statistics. 
 
 
The following sections introduce you to the main features of LogBook Solutions.  You'll see 
how each feature helps you organize and collect your data so you get a complete picture of 
the quality you are producing. 
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An Alternative to Manual Laboratory Management Systems 
 
What makes TechWare LogBook an alternative to manual systems?  At TechWare 
Incorporated, we strive very hard to make collection of laboratory data as easy and painless 
as possible.  In addition to automatic collection, we have made entering data as efficient as 
possible with the use of Drop Down Lists wherever possible. 
 

Flexibility 
 
Edit any data… 
Data can be accessed for as long as you want, and it's always editable.  We understand that 
even if data is collected automatically, it can still contain mistakes that need addressing.  
Therefore, LogBook allows you to correct those mistakes easily. 
 
…but still protect your valuable data from unwanted changes. 
TechWare LogBook has a password feature that gives you control over who can make 
changes to data.  Users can be assigned rights such as read-only, this feature will allow users 
the capability to print a report or create a graph, but will not allow them to change any data.  
LogBook has other security measures such as write, delete and pack rights.  These features 
require supervisor access and are described in more detail later in the manual. 
 
Create LogBook company profiles all at once or a little at a time. 
LogBook has the ability to create lists that are used for drop down lists as well as error 
correction.  LogBook does not require you to enter these lists all at once; they can be created 
"on the fly", as you need them.  Some lists make more sense to do in advance, but that is 
entirely up to you! 
 
 

Fast Data Entry 
 
 LogBook has several features to make data entry quick, consistent and easy to use. 
 
 Drop Down List selection 
 In areas that require data entry, LogBook has a feature that allows a list to be displayed in a 

window called a drop down list.  This feature lets you scroll through the list and select the 
desired item.  This saves time and ensures that you enter names, companies and so on, in a 
consistent manor every time. 
 
 
Field Verification 
Fields that are manually entered and have a drop down list associated with that field are 
automatically checked against the list and the entered value.  If the value is not the same as 
the list, a message is displayed explaining that the value is not in the list.  At this point, the 
user can select to keep the value or change and make adjustments accordingly. 
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Find Data Instantly 
 
 LogBook data is stored in tables that are indexed in a number of different ways.  This allows 

a user to search for data by the person who performed the test, or by whom submits the 
project, different dates and so forth.  This feature alone can be a valuable time saver.  There 
are a couple of ways to search data, both of which will be explained later in this chapter. 

 
 Ordered Search 
 Imagine for a minute, a list of things that you have written down in numerical order.  Now, 

say for example, that you would like that same list in alphabetical order.  To do so would 
require you to re-write the list, which could be very difficult if not impossible for a large list.  
LogBook has the ability to give you these lists in many different ways with just a click of a 
button! 
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Understanding and Using this Manual 
 

LogBook is accompanied with a manual that will help in solving questions a user may have.  
It would be wise to read the manual thoroughly before getting into LogBook.  If necessary, 
use the manual along with the LogBook program to obtain a better feel for the working 
environment. 
 
The LogBook manual is set up to allow the user the ability to follow along with ease.  
Diagrams and helpful shortcuts are located throughout the manual.  In this section, the make-
up of the manual will be described. 
 
Within LogBook, there are numerous menus and screens that help the user make their 
decisions.  These menus are commands, which perform a LogBook task.  In this manual all of 
these menu items are completely explained.  The use of menu diagrams along with the 
associated screen will be explained first. 
 

 
  

, 

Above is a clip of the LogBook Menu 
Bar.  From the Menu Bar, options can 

mouse, simply click on the word 
obtain its pull-down menu as shown
here, or select the option by pressing 
the letter of the command that is 
underlined.  To activate the Menu
press the Alt key simultaneously with 
the underlined letter. 
 For example, to activ

be selected in two ways. With a 
to 

 

 Bar

ate the 
t M. The 

s the 

Maintenance Screen, press Al
arrow up/down keys can be used to 
make your final selection.  ( to 
activate the sub menu bar, pres
Shift key simultaneously with the underlined letter. i.e.: ShiftT will access Define Tests.  
 
 
 
Within this manual, there are several clips of screens and pull down menus.  These are 

.  
s.  

created to help the user gain a better understanding of both the manual and the program
Some screens may look similar, but pay close attention as most perform different function
This manual takes a step-by-step look at the commands within LogBook. Each of LogBook's 
commands is explained in detail below their appropriate menu box.  Command topics are 
large letters left of the page.  Below them is a description of the function's exact purpose.  
Also, there may be helpful hints located in different commands. 
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At the end of each description, there is often a bold face phrase to the left of center.  This is 

 

ithin this manual, keyboard shortcuts will be designated in bold type.  An example of 

oard Shortcut: Ctrl-A 

his manual's main purpose is to enable the user to become more comfortable with the 

g the 

his manual will follow the order of the pull-down menu bars.  As mentioned above, 

ars. 

known as a keyboard shortcut.  Simply pressing a few keys can access certain functions in 
LogBook.  This saves time by skipping the menu bar and associated screens.  Each command
with a shortcut key has its own unique key throughout LogBook.   
 
W
what the shortcut key would look like in the manual is: 
           
Ex:  Keyb
 
T
LogBook program.  If read completely, the task in using LogBook will be made much 
simpler.  If a problem were to arise, the manual would be a guide to assist one in solvin
dilemma. 
 
T
LogBook has multiple ways in which commands can be executed.  In some instances, 
commands can only be accessed via the menu screens or only by the pull-down menu b
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Introduction to General Areas of LogBook 
 
Throughout LogBook, the user may encounter similar commands on different screens.  For 

 

Tab and Arrow Keys 
One of the most basic principles about Logbook is that of keystrokes.  The use of keyboard 

 

area to 

n alternative to the tab key is the arrow keys.  The arrow keys work in much the same 
 

se 

Drop Down Lists 
 s LogBook 

List 

 

op 

t

 

example, some of the reports contain the same basic setup.  It is for this reason that this 
section is being presented.  This area will allow the user to become comfortable with the
commands used frequently in the LogBook program. 
 

shortcuts has been explained earlier (Chapter1- Using This Manual), but there are also other
important keyboard functions. An example of this would be the tab key.  When searching for 
commands in the various menus, it is possible to move through each function without 
actually performing them.  By pressing the tab key, the user can move the highlighted 
a different action listed on the screen. 
 
A
manor as the tab key except for the one major difference.  The arrow keys move to every
character within a field, whereas the tab key, when pressed, will move to the next field 
immediately, if the user passes the desired field, they can simply press shift-tab to rever
the direction.  Both choices work will in performing their purpose of selecting items. 
 
 

One of the best feature
has is the ability to display lists of 
employees, companies, styles and 
even test procedures.  Any time a 
down arrow is at the end of a 
selection field, a Drop Down 
can be used.  Simply click on the 
arrow to display all items within 
the list. By using the up and down
arrow keys to navigate through the 
list, the user can choose the correct 
item.  The user can also key in a 
name, LogBook automatically 
checks that value against the dr
down list.  If the name is incorrect 
or not in the list, an option is given 
to remain, or be changed before continuing.  With these two 
features, erroneous data can be kept to a minimum. 
 

o allow the keyed name 
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LogBook Toolbar Icons 

 
 Most screens within LogBook have the same toolbar located at the bottom of the data sheet. 

  
Note: The function of each command is displayed on screen by using the mouse to point 

  
o  

become familiar with the controls section of the navigation bar.  This box 

1) The Top of file button moves to the beginning of the table.  
le.  

     
. 

 

Find/Search - LogBook   
 command to search for items in the table.  Once the "find" function 

 

h 

 

  
Below we will review the functions of each icon. 

your cursor at a Control Icon (do not click the mouse).  
        

C ntrols
 All users should 

 
contains commands that can be used to move to different records within the table.  

2) The Next button is used to move to the next record in the tab
      (The "next" record is listed in numerical order by Project.) 
3) The Previous button is used to return to the previous record   1       2         3        4 
4) The Bottom of file button moves to the end of the table. 

 

 

Users can choose the Find
is selected, the user will be presented with a menu that contains a number of different search 
topics.  Use the arrow keys to navigate through the list or, with a mouse simply click on the 
field you want to search.  Some fields, such as Plant Code, Process and Product have the drop
down list feature, 
which enables the 
user to easily select
the correct search 
criteria. After you 
have entered your 
search criteria, 
begin your searc
by simply clicking 
on Find It!   Within
seconds, LogBook 
retrieves the record 
you need.  
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 For example, if the user wants to search for a particular Project Number, the user would:  
.  

2) 
 

 
ogBoo

o sear

 

1) Select the Project Number field and key in the project number needed for review
Click on Find It!  This starts the search.   

L k will display the data screen. With your mouse, click on one of the controls keys to 

ch for another record, press the Enter key and the search box will be displayed.  The user 

retrieve the result of your search.  It’s really that easy!   
 
T
can then key in fresh criteria.  Note: When in the Search mode, the search icon on the LogBook 
data screen toolbar will be highlighted red, and only data meeting the search criteria will be 
displayed. 
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1) To return to the normal mode, select Cancel on the search box display. 
 

 
 

ind/Search – Maintenance 

e on the Main Menu, the find/search command is somewhat different. 

th a 

 
1) Select the field name relating to plant code from the drop down menu (in this example; 

2) e Operator drop down menu (in this example; = is used). 
ords 

4) box  

 

5) Click on Find It!  This starts the search and within seconds all Machines with Plant Code 

  

 
F

   
From Maintenanc
Once the find function is selected, the user will be presented with a menu that contains a 
number of different search topics.  Use the arrow keys to scroll through the list.  Users wi
mouse can simply click on the arrows at the right hand side of the search box.  Once the user 
selects a topic, they must enter the desired field to search.  For example, if the user wants to 
search for a particular plant number in the Machines list, the user would: 

PLANT_CODE is used). 
Select an operator from th

3) Type your search criteria into the Value box (in this example; P1 is used).  Whole w
as well as partial ones, or even single letters can be used in the search.   
Click on the Add button. Your search criteria should be displayed in the 
(in this example; MACHINE.PLANT_CODE=P1 is displayed). 

 

P1 will be displayed. 
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Find/Search – Maintenance Notes: When in the Search mode, the search icon on the 
LogBook data screen toolbar will be highlighted red, and only data that meets the search 
criteria will be displayed. 
 
If you have more than one set of criteria, (search by plant code AND line number) select either 
"and" or "or" and then repeat steps 1 through 4 before you select Find It!  
 
Selecting "and" means BOTH criteria must be met.  Selecting "or" means EITHER criteria 
can be met. 

 
 
 
New/Edit/Save 
           On most of the LogBook screens, there is a set of five commands labeled: New, Edit, 

Save, Cancel and Delete.  
 
 
 
 
 
 

The New button allows the user to create a new Project, Sample, Package or         
Rep.   
 
The Data button allows the operator to edit/add/delete project information.  
Accessible from the LabForm only. 
 
The Save button naturally saves any changes made to any record.   
 
The Undo Changes button will cancel your last transaction. 
 
The Delete function will tag a record for deletion.  When pressed again, the 
record is unmarked for deletion.  
 
 Deleting records in LogBook is analogous to throwing a piece of paper in a 
trashcan.  You can always retrieve the paper as long as the garbage collectors 
have not picked up the trash.  When records are Packed, all records tagged for 
deletion are permanently removed from the database.  More information on 
Pack can be found in Chapter 5.  The Data button seen in the above clip is 
found in the Laboratory Request Form.  More discussions on this function can 
be found in Chapter 4. 
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Output Device 
 Another common area of LogBook is that of the Output Device screen.  Once a report form has 

been completed, the user can select the device in which the media will be transferred.  The 
operator can select Screen, Printer, File, or Graph.  This manual assumes that you have already 
defined your printer or printers in 
Windows.  With this in mind, if you 
select Printer, LogBook will send the 
report to the default printer.   

 
 To the right is an example of the 

Multi-Graph selection, which allows 
the user to output their query to a 
graph format.  More detail will be 
given to this option in Chapter 7- 
Graphs. 

 
The File option allows you to export the contents of the query to a file.  

 
Format: This field will allow the user to 
select; Excel (XLS), Lotus123 (WK1) or 
comma delimited ASCII (delimited) as 
well as DBF, TXT and PDF format from 
the drop down list.  Note: PDF is an 
option, if your system does not include, 
contact TechWare for more information.  
        
  

  
       File Name: This field is used to name your file 

and "browse" for a path or location to store the 
file on your computer. 

 
       Note: the default path is the Xfer Path listed in 

the LogBook System Setup.  For more detail see 
Chapter 3, System - System Configuration. 

 
      
 
       The user can review any report prior to printing by selecting Screen.  This enables the data to be 

displayed on the monitor for complete analysis. 
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Queries 
 As with most of the reports found in LogBook, the operator can query the database on inputs 

they have selected.  The power of LogBook allows the operator to enter a handful of 
parameters for LogBook to search.  Different dates, who performed the work (Work BY), 
different test and so forth, can be included on the same query.  All reports in LogBook 
perform in much the same fashion.  You might say that these screens are an inclusive type 
report.  Any information you enter will be included in the query. 

 
 For example, the clip below shows a query for a Fabric Report.  The report generated from 

this query will meet the following criteria: 

 
All tests for all samples run in Plant P1 for the dates 12-08-02 to 12-15-02.   The process is  
Weaving and the Product is 629-XXNN .  Screen has been selected for the output device.   

 
The possibilities are endless!   
 

 
 
 
 
 

2.12 
 



 
Chapter 3 
 
 
System 
 
 Access / Login .......................................................................................3.1 
 About LogBook......................................................................................3.2 
 Logout ....................................................................................................3.2 
 System Setup..........................................................................................3.3 
 

 
Access and Login  
 
 
The "Login" function logs the user into a LogBook database. Logging in is necessary 
when a user needs to add or edit a record.  Each user has certain rights associated with 
their user name and password.  These rights are defined in the "Employee Set-Up" screen 
found in Chapter 5.  Users that do not login are given "guest" rights.  This only allows 
them to print reports and review data.   
 
 Keyboard Shortcut:  "Ctrl - L"  Login can be accessed from the Main Menu        screen 
by pressing "L" or by selecting "Login" from the 
System Menu bar. 

 
 
1)    From the main Windows desktop, double click 

on the LogBook icon. 
 

 
 
 
 
 
 

 
2) The Login screen will automatically display.  

Click on the down arrow to the right of the 
NAME field.  A drop down list will provide 
all the users names.  Click on your name to 
select it from the user list and press enter.  
Type in your passwords and click on the 
checkmark icon. 
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About LogBook 
 
  

The "About LogBook" function 
explains the registration and license 
of the LogBook Program.  This 
allows the user to check on the 
serial and version number. If a 
version of LogBook is installed as a 
demonstration, this screen will give 
the expiration information.  If your 
version of LogBook expires, call 
TechWare Incorporated for an 
activation key. 

 
 
 

 
 

Logout 
 
 "Logout" by selecting 

"Logout" from the System 
Menu Bar.  The "Logout" 
command returns the user to 
the "guest" status and allows 
only those “rights” associated 
with the “guest”. 

 
  

  
 
 
 
 
 

System Setup 
 
 
The "System Information" screen can 
be accessed by selecting  “File” and then 
“System Setup” from the LogBook 
Main Menu bar. 
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The System Information screen is used to define the default settings used throughout 
LogBook.   
 
The Company Input area allows the user to enter the company name, address and so forth. 
 
"Data Path" specifies where LogBook will search for the data files. 
 
"Lid Path" is used by LogBook to store the raw data automatically collected from various 
instruments.  Raw data consist of any data such as the Uster Tensorapid or Tester 3 data.   

 

  Once this data is collected, it is converted into a format that LogBook can more easily 
manage. 

 
"Xfer Path" is used as a method to copy data to another directory.  A situation where this          
feature would be useful would be when an AS/400 is used to collect daily averages from 
various locations that are using LogBook. 
 
“Report Path" specifies where LogBook will search for report files. 
 
"Time Out" is used as a security feature that enables LogBook to log a user out after a 
designated time of inactivity.  The input is in seconds; therefore, a value of 300 would "Time 
Out" in five minutes. 
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"Next Project" informs LogBook of the next project number it should use.  This feature 
should be used with caution! 
  
"Days Back" is used to tell LogBook the length of time to go back and get active data 
only.  Reports can be generated for any length of time. 
 
"Output Device" is the default setting used to tell LogBook where the output will go.  
The settings are "Screen, "Printer" or "File".  For more information on this topic, refer to 
Chapter 2, Introduction to General Areas of LogBook. 
 
"Date Format" is used to tell LogBook to use MDY, DMY or YMD format for date. 
 
“First Day of Week” is used to capture and calculate data for reports and graphs.   
  
"Set Century" is used to display four digit date. 
 
"Prompt for Printer" is used to display system printer options. 
 
"Auto Lid Deletion" is used by the "TW Link" program to automatically delete raw data 
files collected from your laboratory equipment.  If  checked, any data already converted, 
will be deleted if it is over 2 weeks old. 
 
"Ask to Save"  can be used to prompt the user to save records. 
 
"Disclaimer" can be used to print a disclaimer on various reports at the bottom of the 
page. 
 
  
Port Setup 
 

3.4 

The "Communication 
Ports" screen can be 
accessed by selecting  
“File” and then “Port 
Setup” from the LogBook 
Main Menu bar.  Here, the 
user can enter the 
communication settings for 
various machine interfaces.  
 

Note: Send Chr(): Some 
devices require a character 
to be transmitted to the 
device before the device 
transmits. For example, 
some scales require a “P” plus a carriage return to be sent.  This needs to be represented by 
80,13.  80 is the ASCII code for “P” and 13 represents the carriage return. 



Chapter 4 
 
LogBook 
 
 Laboratory Request Form ......................................................................4.1 
 LogBook Test Types..............................................................................4.3 
 LogBook Data Screens ..........................................................................4.5 
  
 
Laboratory Request Form 

 
 
"Laboratory Request Form" can be accessed from the Main Menu screen by selecting "Define 
Projects" from the LogBook Main Menu bar, or by Keyboard Shortcut: "Alt-L"  

 
For companies that do product testing, the Laboratory Request Form  (LabForm) is the heart of 
the LogBook program.  Information such as the test or tests to perform, project number, person or 
company who submitted the project and so forth, can be recorded for future references.  When a 
project is submitted, the LabForm screen allows you to keep information in an organized manner.  
With each project, LogBook automatically assigns a unique Project Number.  
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Track can be used to record any external numbers that may exist when the project is submitted.    
 
Ref is an additional field which can be used to record pertinent information regarding a specific 
project.  Dates such as date received, and completed can be recorded in the appropriate date boxes.  
These are Rec'd and Complete, respectively. 
 
Tracking information such as the person or persons performing the test, who has submitted the 
project, department and company for whom the test is being performed can be recorded.  LogBook 
has the ability to store the most commonly used Plant, Processes, Products, Materials and names of 
individuals or companies.  Drop Down Lists for the LabForm screen are available for the fields 
Plant, Process, Product, Material, and Work by.  Please refer to Chapter 2,  “Introduction of General 
Areas of LogBook”  for specific information. 
 
In addition to keeping track of project information, the LabForm also keeps track of the data 

associated with that project.  By pressing the Data button,  the LogBook Data Screen, 
described later in this chapter, can be accessed. 
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LogBook Test Types 
 
LogBook can be configured with many types of tests and sub-tests.  This manual will use Fabric for 
our examples.  Under this category, specific tests can be selected.  Under the Test Type field on the  
LabForm,  is a drop down list of tests associated with each category.  Depending on the 
configuration of your LogBook program, you may not see all of the test types.  For any given 
Project #, LogBook can handle one or all of the available tests.  The clips below illustrate how to 
select the test type and tests associated with that category: 
 
1. Select your test type. 

2. Click on Tests.  This will show tests associated with the categ

1

 

4.3 
ory (Fabric). 
2



 
 

3. Choose the test(s) you want to process from the Available Test column with a click of the 
            mouse. 

5

4

3 

 
 

4. Click on the arrow button to add or remove test(s) to Selected Tests column. 
 

Remove all items 

Remove selected item 

Move all items 

Move selected item 
 
 
 
 
 

              The test(s) you want to process will appear in the Selected Tests column. 
 

5. Click on the Exit button to return to the LabForm. 
 

   By clicking on the LabForm’s Data button,  all test data associated with this Project, will be 
displayed.  The user can access this data screen to add and remove samples or reps. 
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LogBook Solutions Data Screen 
 

The data screen for LogBook Solutions can be 
accessed by selecting LogBook/Fabric (used in 
this example), from the Main Menu Bar, or by 

selecting the the Data Screen Button  from 
the LabForm. 
 
 
 
 
 The Toolbar on the data screen operates as described in Chapter 2.  This screen displays the data 
much as you would see in your favorite spreadsheet program. The area located at the top, and 
holding field headings is called the header grid.   The area below the header grid is called the browse 
area.  The browse area lists all detail information within the sample.    

Browse area 

Header grid 
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Depending on the users access rights, a test sample can be added in two different ways: 
 

1. Click on the Add Sample button, or 
 

2. Right click anywhere in the Browse area to display a new menu selection. 
 Click on the Add Sample line. Note:  This method can be used to edit an existing project. If you        

select the header grid and highlight a sample, you can rename the sample id number by typing what you want.  
All samples with previous id are renamed.  This “Add” method does not allow the user to select a sample 
number from a drop down list.  Samples are assigned numerically in ascending order. 

       
 
 By using the above method 1, a pop up menu will be displayed.  

Select the sample id number from the drop down list and click on the 
checkmark icon.   

 
 Normally, the test fields in a newly added sample would not contain 

values.  The clip below shows data present in the test fields.  To enter 
data click on the appropriate field, key the information and enter.  
Navigate to the next data field bye either using the Tab key, or the 
arrow up/down/right/left keys        

   
 Always save data entered by selecting the Save button. 
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 A unique feature in LogBook Solutions is the Limits selection.  

This check box is located just to the right of the Data Screen 
toolbar.  When turned on (click with mouse), this verifies data 
entered against the limit range set by your system administrator.  If 
the data entered is outside of the limit range, a prompt is displayed 
to make sure the data being entered is correct.  Thus, ensuring data 
integrity. 

 
 
 
 Port Off / Port On 
 This button is used when an electronic test devise is interfaced with LogBook Solutions.  An 

“Enable Serial Port” setting in the Test Definition screen is selected.  Automatic data collection 
saves time, money and errors. 
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Chapter 5 
 
 
Maintenance 
  
 Maintenance - File Functions and Operation.........................................5.1 
 Maintenance – Editing Project Information ..........................................5.9 
 Import Data / Limit Definitions / Test Definitions ...............................5.11 
 Importing Files /  Re-index Files / Pack Data........................................5.13 
 
 
 
Maintenance - File Functions 
 
       Maintenance can be accessed from the Main Menu screen by 

pressing Alt-M or by selecting Maintenance from the LogBook 
Menu bar. 

  
 
 
 
 
Employees List 
 

Employee "rights"

      One item in the Maintenance menu is Employees.  A clip of this 
screen is to the right.  This is a detailed account of all the people 
associated with LogBook.  At this 
point, each employee that needs 
access to LogBook is entered into 
the system.  First and Last name as 
well as Abbreviation are the main 
items.  Abbreviations are used 
throughout LogBook in the drop 
down lists.  These are the key 
element that ties the Work By 
found in the Laboratory Request 
Form together.  Once entered, 
certain "rights" need to be assigned 
to that individual.  The first is Lab 
Staff, which is defined as those 
people who perform the lab work.  
Second is Write, which allows the 
employee to add data or make changes to existing data.   
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 Thirdly, Delete, allows the staff member’s marked areas to be deleted.  Finally, the Pack, allows 

the worker to physically remove the marked areas.  Each employee can have his or her own unique 
password that is entered in the "Password" box.  Supervisor - only employees with supervisor 
rights can change certain data. 

 
 
 
Company List 
 
 The Company List is used to 

create a master directory for 
those companies that are 
commonly used in LogBook.  
Information for each company 
can be kept for future 
reference. 

  
 
 
 
 
 
 
 
 
Departments 
 
 The different Departments that are 

associated with each employee can be 
kept in LogBook.  Most of these 
screens have an Abbreviation.  The 
drop down lists commonly found 
throughout LogBook use these 
Abbreviations. 
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Process Definition 
 
  One of the many strengths of 

LogBook is the ability to define the 
layout of your Plant.  The Process 
Definition screen allows you to 
enter each process This field will 
hold up to 15 characters    The Flow 
# is used in reports to determine the 
order of each process  

 
 
 
 
 
 
 
 
 

Machines 
 
 LogBook has the 

capability to track all the 
different machines that 
produce the material being 
tested.  Careful 
consideration needs to be 
taken in the definitions 
simply because this 
information is used in 
many of the reports.  
Inputs for Machine, Type, 
Plant Code, Process, 
Product, Material and 
Line are tracked.  
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Machines- Adding Repair Items 
 

1) This screen will allow repairs to be added to the machine. Select the repair list by clicking on 
the drop down arrow to the right of the field.  From the list displayed, you can select your 
repair, record the date of the repair, and note any comments. Note: A list of Maintenance Items must first 
be entered into LogBook.  This is done in Maintenance Items of the Machines menu.   

 
 

2) To save this information, click on the OK icon. The new repair record will be visible on the 
machine record.    

 
  Note:  Accessing this part of LogBook can only be done with 

Supervisor rights.  If you attempt to enter this area without the 
appropriate access you will receive the error message "You are 
not logged in as a Supervisor".  You are given a prompt to either 
retry or cancel the request. 

 
       LogBook can also add Products to any machine 

with the same Process and Line Code.  This 
very handy feature can be used to schedule 
changes made to machines because of product 
changes and so forth. 

 
 
 
 
 
Material 
 
       As mentioned on the 

preceding page, Material 
can be defined and used 
throughout LogBook.  This 
field will hold up to 15 
characters.  Styles are free 
form, meaning you can enter 
anything as Material.  This 
Material is also used in a 
drop down list format.  
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Limit Definitions 
 
As in any situation where data is concerned, data integrity is a major issue.  Even if data is 
automatically collected, as is this case for much of the fiber and yarn data, there is still a need to check 
that the data is correct.  The main intent for the Limit Definitions is to assign upper and lower control 
limits to each product.  This allows the user to quickly find the test results that are out of tolerance and 
address those issues.  The Limits are used in the Summary report (See Chapter 6). 
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Test Definitions 
 
LogBook Solutions has the ability to be customized by the end user.  You can create any field you want 
by simply adding it.  It is important to note that the Test Name will define both the Field Name and 
Abbreviation.  When selection of the field is designated as a User Defined Field, the data table is 
defined as well. The Field Type determines whether it be numeric, character, memo, logic, function or 
automatic.  Length and 
Decimals will determine the 
field length and, if numeric, 
how many positions the 
decimal should have.  The 
Order is used to define what 
column the property will be 
located in, within the given 
test set.  The Function field 
allows the user to create other 
values from the selected field.  
This becomes very useful 
when two fields are needed 
for a calculation of another 
field. 
 
 
 
 
 

 
This clip shows how the user 
defined test/field of Burnout 
looks after created in 
LogBook. 
 
 
 
 
 
 
 
 
Re-Index 

5.6 



 
 From time to time, databases within 
the LogBook program can become 
out of synchronization with the 
index files.  Indexes are used 
extensively with LogBook to help 
speed up certain processes.  Certain 
environmental factors such as power 
outages or power surges can cause 
this to happen.  For this reason, 
users should Re-Index occasionally 
or if the Controls do not seem to 
operate correctly. 
 
Note:  Re-Index can only be modified with a supervisor's access.  If you attempt to access this area 
without the appropriate authorization, you will receive an error "You are not logged in as a 
Supervisor."    You are given a prompt to either retry or cancel the request. 
 
 
 

Pack Database 
 

5.7 

As mentioned earlier in this manual, data in 
LogBook is not really deleted until it is 
packed.  This means that until you perform a 
Pack Database on a data file, deleted data 
can be recalled. 
 
For this reason, use EXTREME caution 
with this feature.  LogBook stores data in a 
couple of different ways.  For Yarn, the 
Single End and Evenness, data consist of 
individual values that make up the average, 
which is stored in the YARN.DBF file.  Once these files have been converted with the UT3 / UR3 
program, they are no longer used to compute average results. Over time, you may wish to delete files if 
space is a concern.  Otherwise, we would suggest keeping all data.  
 
The “Remove Orphaned Projects” box in the Pack Database function is needed when a user deletes a 
project.  The logbook.project is deleted, but not the data records associated with it.  LogBook looks at 
these records as “orphans”.  By checking this box, the records related to the deleted project will be 
removed from LogBook.   Note: Pack Database and Re-Indexing LogBook files require exclusive 
rights and can be accessed by only one user.  
.   



Chapter 6 
 
 
 
Reports 
 Reports - General .................................................................................. 6.1 
  
 Custom Reports ..................................................................................... 6.4 
 LogBook Scheduler............................................................................... 6.8 
 
 
 
Reports General 
 

Reports can be 
accessed from the 
Main Menu screen by pressing "Alt-R" or by 
selecting Reports from the LogBook Menu 
bar.    Depending on your LogBook 
configuration, you may not see all the reports 
represented on this screen. 
 
 
 
 

Employee & Company Lists 
 

Both of these reports are similar 
in structure and can accept a 
range of employees or 
companies to report on. Both reports can be requested as Detail 
or Summary. 
 
The Employee List will sort information by Last Name, 
Employee Number or by Department. 

 
The Company List will sort information by 
Company Name, or Company Number. 
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Machine Report 
 
This report is used to give configuration information 
on various machines listed.  Machine Information is 
sorted by Plant Code and Machine Number.  
 
 
 
 
 
 
 
 
 
 
 
 
 
Custom Reports 
 
Report Selection 
 
The selection portion of 
the Custom Report 
module screen is the same 
as all report modules.  
The same fields are used 
to enter report criteria.  If 
a specific Process or 
Product is not selected, it 
is assumed that all 
Products will be included 
but reported separately. 
 

 
Different report types can 
be selected by clicking on 
the drop down arrow to the right of the Report Type field.  The different Report Types are: 
 
 
Average – This report contains the specific test group information.  It uses limits specified by the user 
to highlight out of range data.  It computes the average of the specified data and displays the 
appropriate limits at the end of the report.  Each Product is reported separately and includes project 
number, test date, machine number and package weights. 
 
Daily – This report combines data for any given week of the year.  It computes the daily averages for 
each day of the week as well as the week ending average.  Each product is reported separately.  
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Weekly - This report displays average data for specified weeks of the year, from all the different 
processes.  It computes monthly, as well as quarterly averages, and uses control limits specified by the 
user to highlight out of range data.  The appropriate control limits are displayed at the end of the 
report.  Each Product is reported separately.  
 
The “Report Name” field allows the user to select an existing report template previously set up within 
the Report Configuration section of this module. 
 
 
 

Other features 
 
Add empty dates?  Often there are periods in the data you are reporting that simply have no data.  If 
you need that information, simply click on the check box. 
 
Recall Previous data?   This feature will now save your previously run data IF you click the check box 
first.  Think of it like saving your previous data in a little table.  If you run a weekly summary report 
for 13 weeks, every week, you will need only to add the current week to the “date range” and 
LogBook will “remember” all the previous data for you. This dramatically reduces processing time! 
 
Clear previous data?  By clicking this check box you will clear any data previously saved in the 
“recall previous data?” feature.  You can then start saving new data for use next time. 
  
Note:  If “Recall previous data?” is not checked, LogBook will run as normal. 
 
Exceptions Only?  Only data falling outside the limit range you created will be reported. 
   
 
 
Output Device 
 
Once you have entered your criteria into the report screen, you can select the Output Device.  You can 
choose to report your information to the Screen, Printer, File, or a Graph.   
 

Screen:  Requested information will be displayed on screen. 
Printer: Requested information will be sent to default printer.  If 
“prompt for printer” option in “system set-up” is checked, the user can 
select printer. 
File:  Requested information can be sent to different file formats.  Detail 
to follow 
Graph:  Requested information will be set in a graph format.  Detail to 
follow. 
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Output to File: 
 
The clip to the right is the prompt 
that will appear in LogBook.  The 
user must select the file format: 
Excel:  XL5, XLS 
Text:  TXT 
Database: DBF 
Lotus:  WKS 
Portable Document Format: PDF 

 
 

 

The user must name the file.  Unless otherwise specified, 
this file will automatically be sent to the LogBook 
directory.  To choose a different directory, click on the 
Browse button  

Next, click your mouse on the checkmark icon; LogBook 
will process your request in minutes. 
 
 

Output to Graph: 
The clip below shows the multiple graph screen displayed in LogBook when Graph is selected as the 
output.  The user can choose from 1-6 properties from the Available Properties list to display.  
Clicking on the desired property, then clicking on the “add” arrow icon  can select these properties.  
This action places the property in the Selected Property column.  To remove a property from the 
Selected Property column, click on the property to be removed and then click on the “remove” arrow  
icon .    
 
Note:   Each property will be individually graphed. 

 
Other features of the MultiGraph screen are:   
Minimum Data Points:  The minimum points 
to display on the graph.   
X Axis:   Properties chosen for the X Axis on 
the graph. 

: Create PDF files. (optional feature) 

: Send graphs directly to printer    
without preview. 

: Preview graph on screen.   

: Use to edit Available Properties list 
and X Axis selection.  
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Trend Definitions  
 
This screen defines Monthly, Quarterly and Yearly information used for Trend Analysis and SPC. 
 
If any non-zero number is 
placed here, the function is 
performed and placed in the 
data file in that order. 
 
 
 
 
 
 
 
 
 
These values must be 
correct for a monthly 
average. 
 
 
 
 
 
 
Report 
Configuration 
 
This screen defines 
report content.  It also 
allows the user to 
modify and copy 
existing report 
templates.  
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Report Scheduler   Note: LogBook Scheduler is an option.  If your system does not include LB Scheduler, please contact TechWare. 
 
This screen allows the user to setup schedules for automatic report generation, and is similar to the 
Custom Report Selection screen.  The lower portion of the screen gives the user date range and output 
options.  Each report is 
given a Schedule 
Number. This number 
runs in ascending 
numerical sequence. 
LogBook Scheduler 
works by using the 
Task Scheduler of 
Windows 9x, NT, 2000, 
XP. 
 
First, choose the Date 
Template.  This 
template allows the user 
to select the date range 
of the criteria.  The drop 
down list includes:  
1 day through 6 days, 

1, 2, 3 and 13 weeks, 
1 month through 6 months,  
one year, and year to date (YTD). 
 
 
 
 
Second, select the criteria for your report.  The information here would be typical of criteria used on 
the Custom Report Selection tab. 
 

 
 
 
 

On the lower half of the 
selection screen, choose 
Output.  If Printer is selected, 
each time Scheduler runs, your 
file will print to the Windows 
default printer.   This example 
uses a File output with a File Format of PDF.   The File Name field is used to do just that, name the 
file and it is also used to select the directory or “path” where your file will be saved. The “path” in this 
example is: X:\MAA\FORMS\SCHED5.PDF 
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Setting Up LogBook Scheduler 
 
From the Windows desktop choose: 
 
 

1. Start 
 
2. Programs 
 
3. Accessories 
 
4. System Tools 
 
5. Task Scheduler   

1

2

3

4

5

 
 
 
 
 
 
 
 
 
 
 
 
Click on Add Scheduled Task. 
 
The SchedudedTtask Wizard will 
appear and prompt you for 
information. 
 
Select the Next button. 
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Select the Browse button and locate the 
LogBook Solutions directory. 
 
 

 
 
 

 
 
 
 

 

6.8 

 
In LogBook Solutions select 
rcustom.  Double click your mouse 
on this program to start the 
application. 
 
 
 
 
 
 
 
 
 
 
 

 
 
Choose a unique name for your scheduled task.  
This example incorporates the scheduler number 
(5 see page 6.5) from LogBook Scheduler in the 
file name.   
 
Now choose how often to preform this task by 
clicking on one of the frequency options.  
 
 
Select Next to continue.



 
 
 
 
Select the time and the day you want 
this task to start. 
The LogBook report (sched5) will 
automatically run every Friday at  
10:42 am. 
 
 
 
 
Choose Next to continue. 
 
 
 
 
 

 
You have finished scheduling this task! 
 
 
 
 
 Make sure you checkmark the box to open 
advanced properties.  This provides the link 
between LogBook Scheduler and Microsoft® 
Scheduled Tasks.  
 
 
  Select Finish to continue. 
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At the Run line, place your cursor at the very end of 
the highlighted pathname (beyond the closing “ 
mark)  and click your mouse one time. 
 
 
 
The pathname will become unhighlighted. 
 
 
 
 

 
 
 
 
 
 
 
After the closing “ mark in the pathname 
enter one blank space by using the 
spacebar and then the LogBook 
Scheduler number.  This number was 
assigned by LogBook in the Scheduler 
section of Custom Reports.  See page 
6.5 for reference. 
 
Select OK.  You are finished! 
 
 
 
 
 

 
 
The advanced properties screen will allow you to edit the Task, Schedule or Settings.  If, at any time, 
changes need to be made simply open Scheduled Tasks (see page 6.9) and make your adjustments. 
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To create a 
Shortcut (or Icon) 
on your computer 
desktop to all 
scheduled tasks, 
right click on 
Scheduled Tasks 
from the Program 
Menu (see page 
6.7 “Setting up 
Scheduler”) and Send To your Desktop 
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Palette 
 
In this list box, you can choose a 16-color or 128-color palette for your screen. Whenever you have to 
set a color in the Graph control, this palette determines the choices in the color list box. 
 
· 16-color palettes consist of 16 differentiated colors--default, pastel, or grayscale. 
· 128-color palettes always consist of the 16 colors from the default palette, followed by 96 
colors that vary according to the palette you select. The Graph control reserves 16 additional colors for 
special graphic needs, such as drawing the sides of 3D bars; you can't select these reserved colors 
yourself. 
 
LEGEND 
 
Legend Text 
 
Click this button to call up the Legend Text dialog, which lets you enter the individual text strings for a 
graph's legend. The number of legend strings depends on the graph type: 
 

• For pie charts, bubble graphs, and bar graphs having only one data set, the number of legend 
strings is equal to the Points value in the Data Dimension group. 

• For all other graph types, the number of legend strings is equal to the Sets value in the Data 
Dimension group. 

 
Size (default is maximum) - This scroll bar lets you set the size of a legend--including the text, marker, 
and gap between items. The Size setting is a percentage of the maximum legend size. The default 
setting is 100, and each click to the left or right decreases or increases the setting by 1 (to a minimum of 
0 or maximum of 100). 
 
Position (default is right-hand center) 
 
If your graph has a legend, you can use these buttons to set the legend's position around the edges of the 
graphing window. 
If you choose the top center or bottom center position, legend items are drawn horizontally in a single 
row. At all other positions, legend items are stacked vertically. 
 
 
LABELS 
 
Axis Labels 
 
X - Select this option to view and/or change the settings for the X axis. 
 
Y Primary - Select this option to view and/or change the settings for the primary Y axis (which is the 
only Y axis when you don't have an overlay graph). 
 
Y Overlay - Select this option to view and/or change the settings for the axis of an overlay graph with a 
separate Y axis. 
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Z - Select this option to view and/or change the settings for the Z axis. 
 
On  - Check this box to show labels along the axis. By default, axes are automatically labeled with 
numbers determined by the scale and range of the data. You can enter your own text for labels by 
selecting Text Array from the Type list and then clicking the Label Text button.  
For the X axis, the Type list also includes a number of date/time options. If you select one of those, you 
must also entering a starting date or time and an increment. The axis will then be labeled automatically 
with a series of dates or times. 
Type - Select a label type from the list.  If the current graph is pie or polar, the list has only one choice: 
numeric. For all other graph types, the options depend on which axis is selected. 
 
Y and Z axis labels can be either numeric or text. 

• If you select numeric, labels will be calculated automatically from the scale and range of the 
graph's data. You can format numeric labels by selecting a string from the Format listbox. 

 
• If you select text, the Label Text button is enabled so that you can enter a list of labels. 

Formatting is not available for text labels. 
 
X axis labels can be numeric, text, or one of several date/time types.  

• If you select one of the date/time types, you must also set a starting date and an increment in the 
Date Labels group. You can format date/time labels by selecting a string from the Format 
listbox. 

 
Vertical (available for X and Z axes only; default is off) - Check this box to display X or Z labels 
vertically (rotated 90 degrees counterclockwise). Clear the box for horizontal labels.  The Vertical 
option is normally used with text labels. It lets you use a larger font for labels because you don't need as 
much space horizontally. 
 
 
Every (available for X axis only; default is 1) - The Every setting determines the frequency with which 
labels are displayed. A setting of 1 places a label at every tick along the X axis, a setting of 2 places a 
label at every other tick (beginning with the origin), and so on.  If you've defined text labels for the X 
axis, they are displayed in the order you give them in the Label Text dialog regardless of the Every 
setting. 
 
Format - Applies formatting to numeric or date labels. Select a format from the list. 
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Number 
 

Format Displays as Date/Time Format Displays as 

1000 0 1000 1997-03-01 m-d-yy 3-1-97 
1000 0.00 1000.00 1997-03-01 d mmm yy 1 Mar 97 
1000 #,##0 1,000 1997-03-01 d mmm 1 Mar 
1000 \$#,##0 $1,000 1997-03-01 mmm yy Mar 97 
1000 \$#,##0\k $1k 13-30-25 h:nn am/pm 1:30 PM 
0.10 0% 10% 13-30-25 h:nn:ss a/p 1:30:25 p 
0.105 0.00% 10.5% 13-30-25 hh;nn 13:30 
   13-30-25 hh;nn;ss 13:30:25 
   13-30-25 nn:ss 30:25 



Note: Label formatting is applied only when labels are generated automatically. If you supply your own 
label text, it's up to you to format the labels when you enter them. 
 
 
Label Text - This button is disabled until you select "Text Array" from the Type drop-down list. When 
enabled, clicking on the Label Text button presents a dialog with a grid in which you may enter text for 
labels along the selected axis. 
 
 
 
 
Date Labels 
 
Start - Enter a starting date/time. 
Note:  Boxes for Year, Month and Day are enabled only when the label type is Date, Date and Time, or 
Date Skip Weekend. Boxes for Hour, Min and Sec are enabled only when the type is Time or Date and 
Time. 
 
Increment - Enter the increment for each point label. 
For example, if you want labels to increment by one year, enter 1 under Year and 0 in all other boxes. If 
you want them to increment by one month, enter 1 under Month and 0 in all other boxes. If you want to 
increment each label by one year and six months, enter 1 under Year, 6 under Month and 0 for Day 
(and, optionally, Hour, Min, Sec). 
 
Data Labels 
 
On (default is off) - Check this box to enable data labels. Unlike axis labels, which are associated with 
tick marks along an axis, data labels are associated with individual data points. By default, points are 
labeled with their values. You can instead enter text for each point label by clicking on the Label Text 
button.  Data labels are available for all 2D graph types except time series and pie. (You can label 
points on a pie chart by selecting options from the Axis Labels group.) Data labels are not available for 
3D graphs. 
 
Group Color - Select this option to have each data label match the color of its associated marker. 
 
Uniform Color (default is automatic black or white) - Select this option if you want to apply the same 
color (chosen from the list box) for all data labels. The default color is automatic black or white, 
whichever provides the most contrast. Colors vary according to the color palette you've selected. To 
choose a palette, go to the Background  property page. 
 
Label Text - Click this button to call up the Label Text dialog, which lets you specify text for each data 
label. If you don't define text labels, data points are labeled with their values. 
 
Format - Applies formatting to numeric or date labels. See format on Axis Labels, page 7.20. 
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SYSTEM 
 
Printing 
 
Border (default is off) - Check this box to include a border around the graphing window when you print 
it. Clear the box for no border. 
 
Mono (default) - Select this option to print in monochrome, with a white background and black objects. 
The Graph control supplies varying patterns, symbols, and line thicknesses to differentiate data sets and 
points from each other. 
 
Color - Select this option to print in color or grayscale. The graphing window is printed as it appears on 
the screen. 
 
Landscape - The default orientation of the graph on the page is portrait.  Selecting this option changes 
the orientation to landscape 
  
Full page - Select this option to expand the graph to fit the dimensions of the paper. 
 
Print - Click this button to print the graphing window on the current printer. 
 
 
Export Image 
 
Format: 
 
WMF - Select this option if you want to create a metafile of the graphing window. 
Metafile - A Windows image file format with the extension .WFM. The file stores the graphical objects 
(lines, circles, polygons) that compose an image rather than the pixels that make it up. A metafile 
preserves an image better than a bitmapped image when the image is resized. 
 
BMP - Select this option if you want to create a bitmap of the graphing window. 
Bitmap - An image file format with the extension .BMP. The pixels that make up an image on the 
screen are stored, or mapped, to the file as a collection of bits. When the image is in color, each pixel 
maps to more than one bit. 
 
JPEG - Select this option if you want to save an image of the graph in JPEG format. 
JPEG - A graphics file format developed by the Joint Photographic Experts Group. JPEG image files 
normally take the file extension JPG.  The JPEG graphics file format uses compression techniques to 
reduce the size of the image file. Unlike some compression techniques, those used in producing JPEG 
images are lossy, meaning that the original image is not reconstructed bit by bit. Instead, some image 
information is left out, or lost, during compression.  Some forms of JPEG compression allow the user to 
adjust the compression ratio. The ratio used by the Graph control is fixed at 90. This ratio has been 
chosen as an optimal compromise between image quality and compression. 
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Target: 
 
Clipboard (default) - Select this option if you want to copy the image to the Windows clipboard. 
 
Browse - Click this button if you want to call up a standard Windows dialog to select the file name and 
folder. 
 
File - Select this option if you want to copy the image to disk.  You can enter a filename for the image 
in the text box. If you don't include a path in the filename, the Graph control places the file in the 
current directory. The appropriate file extension (.BMP or .WMF) is added automatically, according to 
your selection in the Image Format subgroup. 
 
Copy - Click this button to save the image to disk or the clipboard according to your settings in the 
Image Format and Target subgroups. 
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